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1. INTRODUCTION 

Following the format presented in this template will help The Office of Research and Sponsored Programs 

at Abu Dhabi University ensure that all contributions in the final publication look professional and 

consistent. Please take a minute or two to read through the following instructions before beginning your 

paper.  Save another version of the electronic template file, which you can edit, and use to produce your 

paper. 

 

Submitted papers should not exceed a maximum of 10 pages inclusive; figures, tables, and references. All 

papers should be prepared on A4 size paper with 1-inch margin on all sides except a 1.25-inch margin on 

the inner side, with the margins set to “Mirror Margins” for multiple pages from the page setup menu.  

 

Stick to the font type and size as well as line spacing that appears in the title and authors sections. All 

paragraphs should have single line spacing in font size 10 pt, Times New Roman. Leave one-line spacing 

between paragraphs. 

2. HEADINGS 

Headings should be in Capitalized BOLD Times New Roman font, size 11, numbered using Arabic 

numeration. 6 pt spacing must be left after the HEADING. 

2.1 Sub-Heading 

First level Sub-Headings should be in BOLD Times New Roman font, size 10, and must also be numbered 

in sequence. 6 pt spacing must be left before the Sub-Heading. It is recommended that only one level of 

Sub-Heading be used. Leave one line between the last line in the last paragraph in one section and the title 

of the following section. 

3. FIGURES & TABLES 

Insert figures and tables directly after the paragraph where they are first referred to. Leave single line 

spacing separating text from figures. Insert figure captions below the figure using Times New Roman font, 

size 10 as in the example below. Leave a single line spacing to separate a figure caption from the text in the 

following paragraph. Follow the same instructions when including tables, except for table captions that 

should be inserted above the table. 
 

   
 

 

 

 

 

 

Fig. 1: Figure captions should be numbered in sequence (eg: Fig. 1, Fig. 2, Fig. 3, etc.). 
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4. PAGE HEADER & NUMBERING 

The header should indicate the university that the principal author belongs to. The header can be 

edited by double clicking on “University of ……” that appears at the top of the page. Please note that this 

template is designed to have different header and footer arrangements for odd and even pages. Thus, the 

header should be edited in the first and second pages, following pages would then be edited automatically. 

 

5. REFERENCES CITATION & LISTING 

Include references at the end of the manuscript in the same format that appears in the REFERENCES 

section. List your references according to the citation order that appears in the abstract, using squared 

brackets to indicate reference citation such as [1], [2], [3]. 

CONCLUSION 

Notice that the HEADERS of the conclusion, acknowledgment, and references sections are not numbered. 

Please proof read your work before submitting as this gives another chance to correct any spelling and 

typing mistakes.  

Once completed according to the format provided herewith, you may submit your final research project on 

the URC website by registering for the competition. 

 

For any further information or inquiries, please contact urc@adu.ac.ae   
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